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[Your Name] 

[Your Address] 

[City, State, ZIP] 

[Email Address] 

[Phone Number] 

[Date] 

 

[Recipient's Name] 

[Recipient's Address] 

[City, State, ZIP] 

 

Subject: Minor Car Accident Settlement Letter 

 

Dear [Recipient's Name], 

 

I hope this letter finds you in good health and spirits. I am writing to discuss the settlement for the 

minor car accident that occurred on [Accident Date] involving our vehicles. I represent [Your Company 

Name], and I believe it is in our best interest to reach an amicable settlement regarding the damages 

caused. 

 

Firstly, I would like to express our deepest apologies for the inconvenience and distress this accident 

may have caused. At [Your Company Name], we prioritize the well-being of all parties involved and 

strive to resolve such matters promptly. 

 

To briefly recap the incident, on [Accident Date], my vehicle, a [Your Car Make, Model, and License Plate 

Number], and your vehicle, a [Recipient's Car Make, Model, and License Plate Number], were involved in 

a minor collision at the intersection of [Accident Location]. Our insurance representatives have 

thoroughly assessed the damages, and we have obtained multiple repair estimates to ensure a fair and 

accurate evaluation of the costs involved. 

 

Based on these assessments, we propose the following settlement terms: 

 

1. Repairs and Damages: 

a. Our insurance provider has estimated the repair costs for my vehicle at approximately [Amount]. We 

kindly request that you cover this amount to restore my vehicle to its pre-accident condition. 

b. We acknowledge that your vehicle has sustained minor damages as well. We are willing to cover the 

repair costs for your vehicle, which were estimated to be around [Amount]. 

c. In addition to the repair costs, we would also like to offer an additional [Amount] as compensation for 

any inconvenience or stress caused by this accident. 
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2. Insurance Claims: 

a. We propose that both parties handle their respective insurance claims individually. This will ensure a 

speedy resolution and avoid any potential complications. 

b. We kindly request that you contact your insurance provider to initiate the claim process and provide 

them with any necessary documentation or evidence they may require. 

 

3. Settlement Confirmation: 

a. To formalize this settlement agreement, we kindly ask that you sign and return a copy of this letter by 

[Settlement Deadline Date]. This will serve as confirmation that you agree to the proposed terms and 

are willing to settle this matter without further legal action. 

b. Upon receiving the signed agreement, we will promptly make the necessary arrangements to settle 

the repair costs for both vehicles and compensate you for the inconvenience caused. 

 

Please understand that our intention is to resolve this matter without any further complications, 

ensuring a fair and equitable outcome for all parties involved. We believe that this settlement proposal 

is reasonable and in line with the damages incurred during the accident. 

 

I kindly request that you review these settlement terms and respond to this letter within [Settlement 

Response Deadline] to facilitate a swift resolution. Should you have any questions or require additional 

information, please do not hesitate to contact me directly at [Your Phone Number] or via email at [Your 

Email Address]. 

 

Thank you for your attention to this matter. We look forward to your positive response and a mutually 

agreeable settlement. 

 

Yours sincerely, 

 

[Your Name] 

[Your Company Name] 

[Your Job Title] 


