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Subject: Admission Appeal Letter 

 

Dear Members of the Admission Committee, 

 

I hope this letter finds you well. I am writing to appeal the decision regarding my admission to 

[University Name] for the [Program Name] starting in the [Semester/Year]. I was disappointed to receive 

the rejection letter on [Date], as I firmly believe that I possess the qualities and potential to contribute 

significantly to the academic community at [University Name]. 

 

First and foremost, I would like to express my utmost respect for the admission process and the 

professionalism with which it is conducted at [University Name]. I understand that the committee's 

decision is based on a careful assessment of numerous factors, and I appreciate the time and effort 

invested in reviewing my application. 

 

I am aware that my academic record may not have met the standard requirements set by the university. 

However, I would like to provide additional information that was not initially included in my application. 

During my final year of high school, I encountered unforeseen personal circumstances that significantly 

affected my academic performance. Unfortunately, these extenuating circumstances – which included a 

serious illness within my immediate family – had a profound impact on my ability to concentrate fully on 

my studies. As a result, my grades suffered, but I am confident that this is not an accurate reflection of 

my true academic potential. 

 

Despite these challenges, I remained determined and resilient. I took the initiative to seek additional 

support from my teachers and tutors, who consistently recognized my intellectual capabilities and 

commitment to learning. Moreover, I successfully completed a series of extracurricular courses related 

to my field of interest, which further enhanced my knowledge and skills. These experiences have 

reinforced my passion for [Program Name] and have only strengthened my resolve to pursue my studies 

at [University Name]. 

 

I am fully aware of the reputation and excellence that [University Name] upholds in the field of [Field of 

Study]. The outstanding faculty, state-of-the-art facilities, and diverse student body make it the ideal 

environment for me to thrive academically and personally. If granted admission, I assure you that I will 

devote myself wholeheartedly to my studies and actively participate in the university community. 

 

I kindly request the admission committee to reconsider my application and give me the opportunity to 

prove my potential as a valuable member of [University Name]. I firmly believe that my determination, 

resilience, and passion for learning align perfectly with the values and expectations of your esteemed 

institution. 

 

Thank you for taking the time to review my appeal. I would be grateful for any reconsideration you 

could offer. I have enclosed additional documentation that supports the extenuating circumstances 
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mentioned earlier. Please feel free to contact me via email or phone should you require any further 

information. 

 

I appreciate your attention to this matter and eagerly await a positive response. 

 

Yours sincerely, 

 

[Your Name] 

 

 

 

 

 

 

 

 

 

  

 


